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How to Upload Documents for Licenses 
 

 
 

  
 Step One: Go to  
 www.wiltonmanors.gov 
  
 Step Two: Click  “City Services”  
 
 
 
 
 
 

 
  
  
 Step Three: Click  “Online  Services” 
 
 
   
 
 
 
 
 
 
  

 
  
 Step Four: Under  
 “Online Services” Click  
 “Building Permits” then  
 “Proceed to site” 
 
 
 
 
 
 
 

 



   

 
 
Step Five:  Click “Login” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step Six:  Login.  
“Already have an account?”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step Seven: Hover the mouse over 
“Services” click “Licenses” 
 
 
 
 



   

 
 
Step Eight: Click “View your  
licenses” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step Nine: Click the license number  
for which you are submitting corrections /
additional documents 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step Ten: Click  
“Upload Documents” 



   

 
 
 
Step Eleven:  Click “Select Files” 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step Twelve: Select the files to upload. 
Please upload each document separately 
and label each file.  
 
Example: Application, Articles of Corp/
Inc./LLC, Fictitious Name, Lease, State 
License, County License, etc.  
 
Once all files have been uploaded. Click 
“Submit”  
 
 
 
 
 
 
 
 


